
Preamble:  (#TOC)Rule No. 1 - Judges (#TOC)

It is ordered that on and af ter July  1, 1991 the f ollowing be, and the same is hereby  adopted as

the Rules of The Court of Lorain Municipal Court, regulating the practice and procedure of  the

Court until otherwise ordered. All other rules prev iously  established are expressly  rev oked.

The Rules of  the Superintendence of  the Ohio Supreme Court and the Ohio Rules of  Civ il and

Criminal Procedure, under which these local rules are promulgated shall also gov ern the practices

and procedures of  the Court. Nothing in these rules shall be interpreted to conf lict with such Rules

of  the Superintendance.

Lorain Municipal Court Judges: Honorable Mark Mihok and Honorable Thomas Elwell

Rule No. 2 - General (#TOC)

The session of  the Lorain Municipal Court shall be f rom 9:00 a.m. to 12:00 noon, and f rom 1:00

p.m. until 4:00 p.m. The of f ice of  the Clerk of  Court shall be open f rom 8:30 a.m. to 4:25 p.m. All

times mentioned herein shall be the time in ef f ect by  Municipal authority.

Rule No. 3 - Administrative Judge (#TOC)
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In Lorain Municipal Court the Administrativ e Judge shall be gov erned by  Rule 2 of the Rules of

Superintendence. (http://www.sconet.state.oh.us/pdf /Rules/SUPER.pdf )

Rule No. 4 - Dockets and Records (#TOC)

The Clerk shall prepare and keep all dockets, books and public records as required by  law.

Rule No. 5 - Journal Entries (#TOC)

(A) Ev ery  f inal order made by  a judge shall be ev idenced by  a journal entry, which journal entry

shall be signed by  the Judge. The journal entry  may  be by  separate instrument, the journal card or

by  entry  on the jacket, in accordance with the practice in the Municipal Court. The Journal Entry  in

all civ il cases shall be by  separate instrument.

(B) Counsel f or the party  in whose f av or, or on whose request, any  order, judgment or decree is

rendered, shall at request of  the Judge, within three (3) day s thereaf ter, unless the time be

extended by  the Judge, prepare the Journal Entry  and submit it to counsel f or the opposite party  or

parties, if  any, who shall approv e or reject it within twenty -f our (24) hours af ter such presentation. If

rejected, counsel so rejecting shall, within twenty -f our (24) hours af ter rejection, prepare an

Entry.Both Entries shall be presented to the Judge f orthwith. The Judge will thereupon approv e one

of  the said tendered entries, or prepare an entry  to the Court's satisf action, duly  noting exceptions,

and f ile the same with the Journal Clerk.

(C) In any  case not tried to a jury, any  party  may  request a separate f inding of  law and f act any

time bef ore the decision of  the Court is announced.

Rule No. 6 - Satisfactions (#TOC)

Satisf actions in whole or part of  the Judgment may  be entered on the docket by  the attorney  of

record, attesting to by  the Clerk or Deputy  Clerk, or by  Journal Entry  signed by  the party  or the

attorney  of  record and approv ed by  the Judge.

Rule No. 7 - Fees and Costs (#TOC)

(A) No action or proceeding shall be accepted f or f iling by  the Clerk of  this Court unless there f irst

shall be deposited the f iling f ee required by  the Court in its latest rev ised schedule of  costs, except

that upon a representation of  indigency, the Clerk shall inv estigate the accuracy  of  such

presentation and upon f inding that such indigency  does exist, the security  f or costs shall be

waiv ed. The Court shall maintain a current schedule of  f ees f or distribution to the public, not

inconsistent with those of  the Rev ised Code and the Court of  Common Pleas.

(B) Deposits and adv ance pay ments of  f ees and costs shall be returned only  by  order of  the Court

and only  when the same hav e been paid by  the party  against whom they  are assessed by  the

Court.

(C) When a jury  trial in a civ il case is demanded, the party  demanding same shall be f orthwith

required to make an adv ance deposit as security  f or costs in such sum as the Clerk determines to

be reasonable. The cost of  summoning jurors and the f ees of  jurors shall be apportioned to the

respectiv e proceeding and shall be taxed as part of  the Court costs. The minimum deposit f or jury

trial shall be $350.00.

Rule No. 8 - Pleadings and Motions (#TOC)



(A) Civ il Rules 7 through 15 shall gov ern the f orm and manner of  pleading.

(B) All pleadings, orders and entries must be presented and time stamped at the Clerk's of f ice.

(C) No pleadings af ter being presented to the Clerk's of f ice shall be amended or altered without

consent of  the Court. (Subject to Ohio Rules of  Civ il on Amendment to Pleadings.)

(D) The original copy  of  all pleadings shall be the Court's copy, possession of  which shall not leav e

the Court's premise.

(E) Only  copies or certif ied copies of  the f iles shall be taken f rom the Court.

(F) Suf f icient additional copies of  all pleadings must be f iled with the Clerk's Of f ice to secure

adequate cov erage of  all necessary  parties.

(G) All requests shall be in writing or by  written precipe signed by  the requesting party  in interest or

their Attorney.

(H) Attorney s must subscribe legibly  all pleadings, entries and motions or in the alternativ e print the

spelling of  their name beneath the signature. The address, telephone number, and Supreme Court

Number of  the respectiv e trial counsel shall be placed on the pleading of  the f irst instance.

(I)  Where an assignment is part of  a case and is expected to be of f ered in ev idence, a true copy

of  the entire assignment in unconditional f orm shall be attached to the complaint. The assignment

shall not be used as a ruse to prev ent the action f rom being brought by  the real party  in interest.

The assignment must be absolute and unconditional, in order to prev ent duplicity  of  pay ment.

(J) In attachment and garnishment proceedings, a true copy  of  the af f idav it shall be serv ed with the

summons and order of  attachment and garnishment.

(K) In the action on an account, the account must show the name of  the party  charged and contain

the f ollowing:

1. A beginning balance (zero, or a sum that can qualif y  as an account stated, or some other

prov able sum).

2. Listed items (or an item, dated and identif iable by  number or otherwise, representing

charges, of  debits and credits).

3. Summarization by  means of  a running or dev eloping balance, or an arrangement of

beginning balance and items which permits the calculation of  the amount claimed to be due.

(L) In actions on an account, interest shall be at the highest legal rate permitted upon the balance of

the account as of  the date of  the last debit entry, unless otherwise pleaded.

(M) The f iling of  a Motion or Pleading subsequent to the complaint shall be accompanied by  proof  of

serv ice signed and dated. The copy  serv ed upon the opposite party  or his attorney  shall be signed

and dated.

(N) All motions shall be accompanied by  a brief  or memorandum of  authorities in support of  said

motion. In def ault thereof , such motions may  be stricken f rom the f iles. Opposing counsel shall

hav e sev en (7) day s to f ile an Answer Brief .

(O) Motions to adv ance cases out of  numerical order must be accompanied by  af f idav it showing

meritorious grounds f or such adv ancement.

(P) All motions f or continuance shall be made in writing and proof  of  serv ice upon opposing counsel

of  a copy  of  such motion shall be f iled not less than fourteen(14) days before trial date.

(Q) The grounds f or continuance must be stated in such motion. Such motion may  be set f or

hearing bef ore the trial date and the Court shall giv e opposing counsel notice of  the time of  such

hearing. No case will be continued on the trial date, except f or good cause shown, which was not

known to counsel prior to the date of  trial and prov ided counsel had used due diligence to be ready

f or trial and has notif ied and made diligent ef f ort to notif y  his opponent as soon as he became

aware of  his necessity  to ask f or a continuance. All continuances shall be to a date certain.

(R) The court shall giv e all parties not less than f ourteen (14) day s adv ance notice of  any  trial date,

unless all parties waiv e such adv ance notice.

Rule No. 9 - Leaves To Move or Plead (#TOC)



(A) Except in actions f or f orcible entry  and detainer or in replev in, when a party  in any  case is not

prepared to mov e or plead by  answer day  ONE extension of  time may  be had upon application to

the Court and without notice f or a period of  not exceeding thirty  (30) day s. Consent of  counsel may

be f iled as a journal entry  in the case and shall be ev idence of  "good cause shown" f or the f irst

leav e only. Any  leav e to mov e or plead thereaf ter may  be had only  with approv al of  the Court and

upon application to the Court, with notice to the opposite party  or counsel, and f or good cause

shown, consent of  opposing party  or counsel shall not in and of  itself  constitute good cause.

(B) Def ault Judgments shall be gov erned by  Civ il Rule 55.

Rule No. 10 - Briefs Other Than Trial Briefs (#TOC)

(A) Counsel f iling any  motion or exception shall f ile therewith a memorandum containing a short,

concise statement of  the points relied upon and the authorities supporting such contentions and a

true copy  of  it shall be serv ed f orthwith upon each opposing counsel and each party  not

represented by  counsel.

(B) Unless the time be extended by  the court, a motion directed to any  pleading shall be f iled within

the time allowed by  the Rules of  Civ il Procedure f or a responsiv e pleading.

(C) Any  motion or exception to be heard upon ev idence shall so state and shall be accompanied by

requisite af f idav its.

(D) Opposing counsel may, within f ourteen (14) day s af ter receiv ing a copy  of  such motion or

exception, f ile an answer brief  or memorandum of  like character. Copies thereof , shall be f urnished

and deliv ered as prov ided in paragraph (A) of  this rule.

Rule No. 11 - Hearing and Submission of Motions: Objections to Interrogatories (#TOC)

(A) Motions, in general, shall be submitted and determined upon the motion papers hereinaf ter

ref erred to. Oral arguments of  motions will be permitted on written request and proper showing, or by

mutual written request of  the parties.

(B) The mov ing party  shall serv e and f ile with his motion a brief  written statement of  reasons in

support of  the motion with supporting citations of  the authorities on which he relies. If  the motion

requires the consideration of  f acts not appearing of  record, he shall also serv e and f ile copies of  all

af f idav its, depositions, photographs or documentary  ev idence he desires to present in support of

the motion.

(C) Each party  opposing the motion may  serv e and f ile within f ourteen (14) day s af ter f iling of  the

motion, a brief  written statement of  reasons in opposition to the motion with supporting citations of

the authorities on which he relies. If  the motion requires the consideration of  f acts not appearing of

record, he shall also serv e and f ile copies of  all af f idav its, depositions, photographs or

documentary  ev idence he desires to present in opposition of  the motion.

(D) Reply  or additional brief s upon motions and submissions may  be f iled with leav e of  the court

only  upon showing of  the necessity  thereof .

(E) Objections o interrogatories. Objection to interrogatories shall include, immediately  preceding any

discussions and citation of  authority, the interrogatory  in f ull to which objection is made.

(F) All pleadings and brief s containing ref erences to statutes or regulations shall hav e attached

thereto a copy  of  the statute or regulation.

Rule No. 12 - Dismissals (#TOC)

(A) All cases pending f or a period of  sixty  (60) day s in the docket of  this Municipal Court in which

serv ice of  summons or serv ice by  publication has not been made shall be dismissed by  the Court

unless good cause is shown to the contrary.

(B) If  a party  f ails to comply  with and order or decision of  the Court, said case may  be dismissed,

or judgment may  be rendered as upon def ault as the case requires.

(C) Cases assigned f or trial upon which no appearance is made on trial date shall be dismissed f or

want of  prosecution, or otherwise disposed of  by  the judge.

(D) In f orcible entry  cases, if  plaintif f  f ails to appear at the time set f or hearing, the cause shall be

dismissed at the Plaintif f 's cost.



Rule No. 13 - Term (#TOC)

There shall be no term in this Municipal Court, but f or the purpose of  computing time, ninety  (90)

day s f ollowing judgment shall be considered within term and time thereaf ter shall be considered

af ter term.

Rule No. 14 - Journal Entries (#TOC)

(A) When ordered or directed by  he court, counsel f or the party  in whose f av or an entry, order,

judgment or decree is entered in civ il cause shall, within ten (10) day s thereaf ter unless the time be

extended by  the court, prepare a proper journal entry  and submit same to counsel f or the opposite

party  who shall approv e or reject the same within three (3) day s af ter its receipt by  him and may, in

case of  rejection, f ile objections thereto in writing with the court.

The judgment entry  specif ied in Ohio Civ il Rule 58 shall be journalized within thirty  (30) day s of  the

v erdict, decree or decision. If  such entry  is not prepared and presented f or journalization by

counsel, then it shall be prepared and journalized by  the court.

(B) REQUEST FOR FINDINGS BY THE COURT

When a request f or f inding of  f act and conclusion of  law is made, the judge shall direct the party

making the written request to prepare, within f iv e (5) day s, proposed f inding of  f act and conclusion

of  law and submit them to opposing counsel. Within ten (10) day s af ter its receipt by  opposing

counsel, the proposed f indings shall be submitted to the Court with objections and counter

proposals, if  any, in writing; howev er, only  those f indings of  f act and conclusions of  law made by

the Court shall f orm part of  the record.

AMENDMENT Upon motion of  a party  within ten (10) day s af ter the f iling of  the f indings, the Court

may  amend the f indings, make additional f indings and may  amend the judgment accordingly. The

motion may  be made with a motion f or new trial. When f indings of  f act are made in actions tried by

the court without a jury, the question of  the suf f iciency  of  the ev idence to support the f indings may

thereaf ter be raised whether or not the party  raising the question has made in the trial court an

objection to such f indings or has made a motion to amend or a motion f or judgment.

Rule No. 15 - Court Files and Papers (#TOC)

No person (except a judge of  the court) without counsel of  the Clerk of  Courts shall remov e any

court papers, f iles of  the court or parts thereof  f rom custody  of  the Clerk.

Rule No. 16 - Pretrial Procedure (#TOC)



For purpose of  insuring the readiness of  cases f or pretrial and trial the f ollowing procedure shall be

in ef f ect.

A pretrial conf erence shall be conducted in all contested civ il cases prior to being scheduled f or trial.

In addition, the judge assigned the case may  f or good cause shown waiv e the pretrial requirements

stated herein.

(A) For the purpose of  this rule, "pretrial" shall mean a court superv ised conf erence chief ly

designated to produce an amicable settlement. The term "party " or "parties" used hereinaf ter shall

mean the party  or parties to the action, and/or his or their attorney  or attorney s of  record.

(B) Notice of  the pretrial conf erence shall be giv en to all counsel of  record by  mail and/or telephone

not less than f ourteen (14) day s prior to the conf erence. Any  application f or continuance of  the

conf erence shall be addressed the judge to whom the case has been assigned.

(C) Attendance Required: The f ollowing are required to attend all pre-trial conf erences unless

excused by  the judge to whom the case is assigned af ter prior notice to opposing counsel:

1. All parties in interest unless the claim f or relief  against the party  is f ully  cov ered by

insurance;

2. An insurance company  representativ e in all cases in which the claim f or relief  is cov ered

in whole or in part by  insurance;

3. The attorney  must hav e f ull authority  to present and conclude all matters inv olv ed in the

case.

(D) The primary  purpose of  the pretrial; conf erence shall be to achiev e an amicable settlement of

the controv ersy  in suit. If  the court concludes that the prospect of  settlement does not warrant

f urther court superv ised negotiations, then the court shall act on any  other matters which come

bef ore it at that time and ef f orts shall be made to narrow legal issues, to reach stipulations as to

f acts in controv ersy  and, in general, to shorten the time and expense of  trial. The court may  enter a

pretrial order to become part of  the record of  the case embracing all stipulations, admissions and

other matters which hav e come bef ore it. The court shall at that time determine whether or not trial

brief s should be submitted and shall f ix a date when they  are to be f iled. Subject to the prov isions

f or arbitration hereinaf ter prov ided, the court shall also stipulate in writing whether the case shall be

ref erred to arbitration.

(E) Af ter the pretrial conf erence, counsel may  engage in f urther discov ery  proceedings, prov ided

they  do not result in delay  of  trial of  the case. In the ev ent counsel request discov ery  proceedings

that would cause a delay  of  trial, the right to such discov ery  shall be determined by  the court. The

court, howev er, reserv es the right to set the case f or trial bef ore the completion of  any  f urther

discov ery  and without additional pretrials.

(G) Any  judge presiding at a pretrial conf erence shall hav e the authority :

1. To dismiss an action f or want of  prosecution on motion of  def endant upon f ailure of  plaintif f  or

his counsel to appear in person at any  pretrial conf erence.

2. Upon f ailure of  def endant or his counsel to appear at any  pretrial conf erence, to order the

plaintif f  to proceed with the case and to the extent permitted by  law to decide and determine all

matters ex parte.

Rule No. 17 - Trial Procedures (#TOC)

(A) Subject to Ohio Supreme Court Rules of  Superintendence the court may  promote the use of  any

dev ice or procedure which would tend to f acilitate the earlier disposition of  cases.

(B) The court may  prov ide f or the selection of  the petit jury  outside the courtroom and establish the

procedure f or the examination of  the prospectiv e jurors.

(C) On the trial of  an issue of  f act, only  one attorney  f or each party  shall examine or cross-

examine any  witness, unless otherwise permitted by  the court.

Rule No. 18 - Jury Trial (#TOC)



All cases shall be tried by  the court unless a jury  trial has been demanded in writing pursuant to the

appropriate statutes and Rules of  Civ il and Criminal Procedure.

In all civ il cases said demand shall be accompanied by  a deposit of  $350.00 f or all cases. This rule

shall be subject to the Statutes regarding indigents.

Rule No. 19 - Discovery (#TOC)

(A) In General: Discov ery  shall be conducted in accordance with Civ il Rules 26 through 37

(http://www.sconet.state.oh.us/pdf /rules/civ ilproc.pdf ).

(B) Pre-Trial Objectiv es:

(1) Settlement of  the case;

(2) Agreement upon and simplif ication of  the issues;

(3) Obtaining admission and stipulations of  f act and making them part of  the record;

(4) The exchange, if  necessary, of

        (a) The names and address of  witnesses;

        (b) The names, addresses and specialties of  expert witnesses;

        (c) Reports of  expert witnesses;

        (d) Medical reports and hospital records.

(5) Itemization of  special damages and expenses;

(6) Determination of  the number of  witnesses and exhibits to be introduced at trial and the

probable length of  trial;

(7) Such other matters as may  aid in the disposition of  the case.

(C) Further Assignments: At the pre-trial conf erence, if  no settlement has been reached, the judge

may, by  journal entry, assign f urther a pre-trial date or a f irm trial date and shall giv e a copy  of  the

entry  to each attorney  and party  without counsel. Deliv ery  of  such copy  shall constitute suf f icient

notice so that f urther notice under local Rule 8 (#Rule8) shall be unnecessary.

Rule No. 20 - Continuances in Civil and Criminal Cases (#TOC)

(A) Continuances of  Civ il and Criminal cases shall be in accordance withSuperintendence Rules.

(http://www.sconet.state.oh.us/pdf /Rules/SUPER.pdf )

(B) Requests f or Continuances: All requests f or the continuance of  a trial must be by  written motion

which complies with the Civ il Rules. Continuances shall be granted only  by  the judge to whom the

case is assigned.

(C) Appearing at Trial Unprepared: If  a party  or counsel appears f or a trial but shows good cause as

to why  he is not ready  f or trial, the court shall make such order or orders as it deems proper. If  a

party  or counsel appears f or trial but indicates that he is not ready  f or trial without showing good

cause f or his unreadiness, the court, if  such party  is one seeking af f irmativ e relief , shall enter an

order dismissing the claim f or want of  prosecution, or if  a party  def ending a claim, shall order the

party  seeking relief  to proceed with the case and shall determine all matters ex parte.

(D) Failure to Appear at Trial: If  a party  seeking af f irmativ e relief , either in person or by  counsel,

f ails to appear f or trial, the court shall enter an order dismissing the claim f or want of  prosecution. If

a party  def ending a claim, either in person or by  counsel, f ails to appear f or trial and the party

seeking af f irmativ e relief  does appear, the court shall order such party  to proceed with the case and

shall determine all matters ex parte.

(E) Settlements Prior to Trial: If  a case set f or trial is settled, the trial counsel shall immediately

notif y  the court and thereaf ter, as prov ided by  these rules, f ile a stipulation of  dismissal or other

proper entry.

Rule No. 21 – Proceedings in Aid (#TOC)



(A) When utilizing f oreign f orms prov ided by  the Court f or purpose of  Proceedings in Aid, unless the

f oreign f orms are neatly  and appropriately  altered to indicate to the Garnishee the required mandate

and order, said f oreign f orms will be returned to counsel by  the Clerk with a copy  of  this Court rule.

(B) All personal examinations shall be bef ore the Court or Ref eree. In the latter instance, the

Ref eree shall see that examinations are held in a relev ant legal manner and procedure.

(D) Unless a certif ied return receipt, United States Post Of f ice f orm PS 3811 is receiv ed, or a

properly  completed and stamped certif icate of  mailing is receiv ed, together with a copy  of  the

f if teen (15) day  demand and a draf t f or $1.00 pay able to the Garnishee, the Proceedings in Aid

shall be returned to the party  f iling the same.

Rule No. 22 - Entries, Etc. Part of Regular File (#TOC)

Stipulations, f inal entries, and other similar documents f iled with the Clerk must be entered upon the

regular docket as f iled and become part of  the regular f iles of  the case.

Rule No. 23 - Appointment of Jury Commission (#TOC)



Jurors in this Municipal Court shall be chosen and summoned as f ollows

The Clerk shall prov ide a jury  wheel and shall be the custodian thereof , similar to that in use f or

drawing jurors to serv e in Common Pleas Court of  Lorain County.  (http://www.loraincounty.com

/clerk/)The Presiding Judge of  the Lorain Municipal Court shall, on or bef ore the f if th day  af ter

receipt of  the list of  f reehold electors, appoint two (2) f reehold electors of  the territorial jurisdiction

of  the Court neither of  whom shall be an attorney  at law, and who shall not be of  the same political

party, to serv e as jury  commissioners f or the ensuing y ear. Bef ore entering upon their duties said

commissioners shall be duly  sworn.

Court Selects Key

When ordered by  the Court, the Jury  Commissioners shall meet in the Court room or at such place

as the judge shall designate, and shall select such number of  judicious and discreet persons, hav ing

the qualif ications of  electors of  the territorial jurisdiction of  the Court, as the Court may  direct, by

the key  number sy stem, the key  number to be f ixed by  the Court. When it shall become

necessary, thereaf ter, the commissioners shall meet at such time and place as the Judge may

appoint, and in like manner there select such additional number of  persons as the Court, by  its order

entered on the journal, may  direct. The names of  all such persons selected shall be written and

deposited in such jury  wheel and a list thereof  certif ied to the Clerk.

Replacement of Commissioner

If  either of  the jury  commissioners is sick or absent f rom the city, the Presiding Judge may  appoint

a judicious and disinterested person to take the place of  such commissioner to perf orm the duties

herein prov ided f or, also the Presiding Judge may  by  appointment, f ill any  v acancy  that occurs in

said commission caused by  death, resignation or otherwise.The person so appointed shall be of  the

same political party  as the commissioner whose place is to be f illed.

Clerk Draws Names

The names of  persons who are to serv e as jurors shall be drawn f rom the jury  wheel by  the Clerk of

Courts in the presence of  the Judge, but need not be drawn in the presence of  said jury

commissions, or either of  them.

Fees of Jurors

The f ees to be paid to jurors shall be the same rate as paid by  the Common Pleas Court of  Lorain

County.

Procedure of Clerk

When, by  order of  the Court or a Judge thereof , the Clerk is directed to cause the summoning of

persons to serv e as jurors he shall, in presence of  the Judge, turn the jury  wheel sev eral times until

the pieces of  paper therein are thoroughly  mixed, then draw f rom it the number of  names specif ied

in the order, and unless otherwise therein directed f orthwith shall issue a v enire f acias to the bailif f

commanding him to summon the persons whose names are drawn, to attend as jurors at the time

and place in the order stated. Except as otherwise prov ided, all jurors shall be impaneled f rom

persons so selected and summoned.

Number of Jurors Drawn

When a jury  of  six (6) is demanded, not less than f if teen (15) names shall be ordered drawn and

when a jury  of  eight (8) is demanded, not less than twenty  (20) names shall be ordered drawn.

Challenge

If  by  challenge or otherwise, there shall not be lef t upon said v enire a suf f icient number of  persons

to make up the panel, or if  the array  be challenged and set aside, the Court shall order additional

names to be drawn f rom the jury  wheel as abov e prov ided or the Court may  order the Bailif f  to

serv e the desired panel f rom by standers on the street.

Rule No. 24 - Trusteeships (#TOC)



An application by  a debtor f or a trusteeship under Section 2329.70 of  the Ohio Rev ised Code 

(http://orc.av v.com/title-23/home.htm)must contain a f ull and complete statement, under oath,

setting f orth:

1. The names of  the secured and unsecured creditors with the liquidated claims, their complete

address, account numbers and amount due and owing to each. If  account is being administered by

someone other than the creditor list their name and complete address.

2. The disposable amount of  money  earned in a thirty  (30) day  period by  the applicant, as set f orth

in Section 2329.62 of  the Ohio Rev ised Code (http://orc.av v.com/title-23/home.htm), the usual day

or day s applicant receiv es his pay, his place of  residence, the number of  dependents, their ages

and relation to the applicant.

3. The name of  the person who made a demand upon him or her in accordance with Section 1911.40

of  the Ohio Rev ised Code (http://orc.av v.com/title-23/home.htm) and date of  such demand.

Appointment

An order shall be prepared appointing the Clerk of  Court to act as Trustee and shall be approv ed by

the Judge.

Notice

The applicant shall f urnish a notice of  appointment f or each creditor showing the amount owed said

creditor and the amount of  the total indebtedness, together with addressed, stamped env elope.

Notice to be mailed by  the trustee with notice f or the creditor to answer within ten (10) day s of

mailing, or they  will be included in the Trusteeship in the amount stated.

If  a debtor f ails, through mistake or otherwise, to list a creditor, said creditor or debtor, upon motion

to the Court, with notice to the other party, may  be listed in the trusteeship. A creditor who becomes

a creditor af ter the appointment of  a trustee, shall participate in any  distribution made by  the trustee

af ter the next ensuing distribution.

Upon f iling of  an application f or trusteeship, no action to subject the personal earnings of  the debtor

shall be brought or maintained by  any  creditor listed.

Terminations

Any  trusteeship that is is arrears f or pay ment f or sixty  (60) day s shall be dismissed. Any

trusteeship that is inactiv e f or six (6) months shall be dismissed.

Attorney Fees Listed

The attorney  representing an applicant f or trusteeship shall be permitted to include his claim f or

such serv ice in the trusteeship and said claim f or attorney  f ees shall be giv en priority  ov er other

creditors in the amount not to exceed two hundred dollars ($200.00). Upon the f irst distribution of

f unds to creditors, the claim of  such attorney  shall be paid in accordance with this priority  and shall

not exceed an amount of  two hundred dollars ($200.00).

Applicable

Section 2329.62 thru 2329.69 of  the Ohio Rev ised Code (http://orc.av v.com/title-

23/home.htm) prov ide f or exemptions and are based upon disposable earnings. The trustee is

hereby  authorized to require proof  of  disposable earnings and eligibility  f or exemption of  pay ment

by  af f idav it or otherwise and at such times as he shall deem necessary.

Rule No. 25 - Automatic Bankruptcy Stay (#TOC)

Upon written notif ication to the Court of  any  pending bankruptcy  proceeding and the bankruptcy

case number ef f ecting any  litigant in this Court, there shall be a journal entry  as f ollows:

"Def endant hav ing f iled a Petition in the U. S. Bankruptcy  Court, The Bankruptcy  Act establishes

an automatic stay  of  proceedings against the debtor, in 11 U.S.C. 362(a). It is hereby  ordered that

the commencement or continuation of  any  action to obtain or enf orce any  judgment against the

Def endant/Debtor or his property  is hereby  stay ed until the bankruptcy  case is closed, dismissed,

or a discharge granted or denied, or until; Def endant/Debtor's property  is no longer property  of  the

bankruptcy  estate or until the Bankruptcy  Court grants relief  f rom its stay. Clerk to send copy  to

counsel of  record.

Unless motion to the contrary  is f iled, the pending action will be dismissed af ter one hundred eighty

(180) day s.

Rule No. 26 - Notification Prior to Default Judgment for Appearing Parties (#TOC)



Each party  shall be charged with the responsibility  of  maintaining a correct mailing address. In the

ev ent a f orcible entry  and detainer entry  is issued causing the def endant to be remov ed f rom their

residence, it will be deemed suf f icient serv ice and adequate notice f or the Clerk to mail, by  regular

mail to the def endant, date of  hearing to last known address not withstanding the f act that said

litigant does not reside at that address.

Rule No. 27 - Appearances and Withdrawals of Counsel (#TOC)

An Attorney, hav ing entered an appearance or being of  record in a case, shall be deemed

responsible to appear in all hearings pursuant to notices or calls thereof , unless a court entry  of

withdrawal is timely  f iled and approv ed by  the Judge of  the Court. If  the subject case and time has

been assigned f or hearings, that f act and the hearing date shall be set f orth in the entry. Proof  of

serv ice on the client and opposing counsel shall be indicated on such entry  when submitted to the

court.

Rule No. 28 - Non Appearance of Counsel at Pre-Trial (#TOC)

In addition to Rule 13.05, counsel must prov ide substitute counsel as prov ided in M. C. Rule 16(c),

if  client appears and trial is set at a later time.

Rule No. 29 - Video Tapes (#TOC)

All v ideo tapes of  proceedings, trials, and hearings in the Court shall remain in the exclusiv e care

and control of  the Judges and Ref eree of  this Court. A transcript of  the v ideo tape recording may

be obtained by  a certif ied court reporter obtaining permission of  the Court to transcribe the v ideo

tape recording into ty pewritten transcript. v ideo transcription of  original tape shall not be permitted

without court approv al.

()Rule No. 31 - Use of electronically produced ticket (#TOC)

(A) Authorization. The use and filing of a ticket that is produced by computer or other
electronic means is hereby authorized in The Lorain Municipal Court. The electronically
produced ticket shall conform in all substantive respects to the "Ohio Uniform Traffic
Ticket" set forth in the Ohio Traffic Rules' Appendix of Forms. If an electronically
produced ticket is issued at the scene of an alleged offense, the issuing officer shall
serve the defendant w ith the defendant's paper copy of the ticket as required by Rule
3 (E) of the Ohio Traffic Rules.

(B) Form of Affidavit. In every case in w hich an electronically produced ticket is used
and filed, the ticket shall use forms that are substantially similar to Form 29.01-A (Court
Record) and Form 29.01-B (Abstract).

(C) Applicability. Purpose and scope of this rule is limited to the use and filing of an
electronically generated paper ticket only and is not

intended to authorize an e-ticket or paperless ticket other than an e-ticket or paperless
ticket.

These Rules of Court (#TOC) for the Lorain Municipal Court are effective, as amended, June 28,

1991.
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