The Lorain Civil Service Commission met in regular session on Tuesday, November 13, 2007 at 5:00 p.m.

PRESENT:
Timothy Haupt, President; Donald Gleisner, Vice President; Kenneth Provenza, Secretary.

Terrence Tomaszewski, Mary Ivan-Garza, Paula Cantu.

The President called for the disposition of the minutes from the previous meeting.  On a motion made by Mr. Gleisner and seconded by Mr. Provenza the minutes of the regular meeting of October 8, 2007 were certified and signed.  Motion carried 3-0.

CORRESPONDENCE RECEIVED:

THE FOLLOWING CORRESPONDENCE REQUIRED NO ACTION BY THE COMMISSION:

· Lorain City Council agendas and minutes for 10/8/07, 10/15/07, 10/22/07, 10/29/07, 11/5/07, 11/7/07.

· Board of Control agendas for 10/8/07, 10/15/07, 10/2/07.

· Erie County survey – support staff.

· Memo from City Auditor 11/1/07  RE:  Closing 2007 Financial Books.

· Lorain City Schools Classified employee payrolls for 10/12/07, 10/26/07, 11/9/07

CORRESPONDENCE SENT:

THE FOLLOWING CORRESPONDENCE REQUIRED NO ACTION BY THE COMMISSION:

· Ltr. to Health Comm 10/9/07  RE:  approval of updated job descriptions.
· Ltr. to Ryan Ghizzoni RE: release of classified school payrolls for 10/12/07, 10/26/07.
· Ltr. to Ron Mantini RE: release of classified city payrolls for 10/12/07, 10/26/07.
· Temporary Budget request for Lorain Civil Service Commission for 2008,
PERSONNEL CORRESPONDENCE:

A request for an Exceptional Appointment to the position of Health Educator in the Lorain City Health Department was received.  After the citywide posting process, there were no applicants who signed the posting. The position was then publicly advertised and four applications were received.  All applicants were interviewed for the position, and also demonstrated their public speaking skills through a short presentation. It was determined that Mrs. Nancy Toth possessed the necessary education and experience to hold the position of Health Educator. Based on the recommendation of the Health Commissioner, a motion was made by Mr. Gleisner and seconded by Mr. Provenza to approve the Exceptional appointment of Mrs. Nancy Toth to the position of Health Educator in the Lorain City Health Department.  Motion carried 3-0.

On a motion made by Mr. Gleisner and seconded by Mr. Provenza the Lorain Civil Service Commission will review the updated and revised Local Rules which were changed because of updates in State Civil Service Law and union contracts.  The Commission will approve the updates at their December meeting.  Motion carried 3-0.

On a motion made by Mr. Gleisner and seconded by Mr. Provenza the Lorain Civil Service public records retention policy was adopted.  Motion carried 3-0.

THE FOLLOWING CORRESPONDENCE REQUIRED NO ACTION BY THE COMMISSION:

NAME

DEPARTMENT
POSITION


EFFECTIVE

Mark Boyle

WPC


Reclass to Op in Tr 22.100
      9/20/07

Ben Giardini

Garage


Reclass to A12.100 retro
      1/1/07

Tim Malin

Street


Reclass to MEO 22.100
      9/20/07

Jennifer Morog
Police


Apt. Secretary 16.95

      9/25/07

Henry Ortiz

Util. Sewer

Apt. Wat. Ser. Rep. 25.100
      11/1/07

Tony Perchinsky
Util. Sewer

Apt. Tr.St.Ut.W. 21.90
      10/15/07

Jessica Potter

Engineering

Apt. Eng. Aide 20.90

      10/9/07

Robert Ray

Building/Elect.
Apt. Data Clerk  10.90
      10/15/07

Dario Rodriguez
Utilities

Red. of susp. to 10 days           9/1/-9/10/07

Ron Russell

Street / Park

Apt. Tr.St.Ut.W. 21.90 
      10/15/07

Todd Settie

Utilities

Apt. Millwright Helper 24.100      9/26/07

Daniel Taylor

Fire


Disp.Hearing red in rank etc.
      11/1/07

Keith Waters

WPC


Temp trans to Op in Tr. 22.90
      9/10/07

Keith Waters

Util. Dist.
Temp apt. to Engineering Tech 25.90      10/22/08

· Req. for 6 Correctional Officers – Lorain Police Dept.  10/9/07.  Elig. List with 15 names sent 10/9/07,

· Req. for 2 additional names for Delinquent Representative in Utilities Dept. due to two individuals who could not be reached 10/16/07.  Elig. List with  two names sent 10/16/07

· Req. for one Telecommunicator / Information Officer – Lorain Police Dept. 11/1/07.  Elig. List with ten names sent 11/1/07.

· Req. for one Data Clerk in the Lorain City Health Dept. 10/8/07.  Elig list with ten names sent 10/9/07.

REPORTS:

OLD BUSINESS:

The announcement of testing for the position of Laborer I was received and filed.

NEW BUSINESS:

On a motion made by Mr. Gleisner and seconded by Mr. Provenza the payrolls for the City of Lorain and the Lorain Board of Education were approved providing they are in accord with standard Civil Service policy and procedures.  Motion carried 3-0.

The next regular meeting of the Lorain Civil Service Commission will be held on Monday, December 10, 2007 at 5:00 p.m. in the Civil Service office.  

On a motion made by Mr. Gleisner and seconded by Mr. Provenza the meeting adjourned.  Motion carried  3-0.

ALL REQUIREMENTS AND PROCEDURES FOR GIVING NOTICE AND NOTIFICATIONS OF THE MEETING WERE COMPLIED WITH UNDER SECTION 121.22 OF THE OHIO REVISED CODE.
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