The Lorain Civil Service Commission met in regular session on Monday, June 4, 2007 at 5:00 p.m.

PRESENT:
Timothy Haupt, President; Donald Gleisner, Vice President; Kenneth Provenza, Secretary.

Terry Tomaszewski, Ron Mantini, Joe Arendt, Corey Timko, Jacque Urban, Nick Urban, Tim Baxter, Mary Ivan-Garza, Jim Malick, Jim Regan, Robert Cobert, Amos Jackson, Paula Cantu.

The President called for the disposition of the minutes from the previous meeting.  On a motion made by Mr. Gleisner and seconded by Mr. Provenza the minutes of the regular meeting of May 7, 2007 were certified and signed.  Motion carried 3-0.

CORRESPONDENCE RECEIVED:

THE FOLLOWING CORRESPONDENCE REQUIRED NO ACTION BY THE COMMISSION:

· Lorain City Council agendas and minutes for 5/7/07, 5/14/07, 5/14/07, 5/21/07, 5/29/07, 6/4/07.

· Memo from Joe Arendt 5/29/07 RE:  Safety Issues.

· Memo from Safety/Service Dept. 5/30/07 RE:  Board of Control.

· Ltr. from OHPELRA regarding Civil Service reform.

· IPMA-HR Credit for testing.

· Lorain City Schools payrolls for classified employees for 5/11/07, 5/25/07, IPMA News for May.

CORRESPONDENCE SENT:

THE FOLLOWING CORRESPONDENCE REQUIRED NO ACTION BY THE COMMISSION:

· Ltr to  – Lorain City Schools releasing classified payrolls for 5/11/07, 5/25/07.

· Ltr. to Ron Mantini – City of Lorain Auditor releasing classified payrolls for 5/11/07, 5/25/07.
· Use of Lorain City Schools for the purpose of testing on June 11, 2007 – Data Clerk and July 17, 2007 for Lorain Police Sergeant.
· Ltr. to Mr. Kobylka 5/8/07 RE:  promotion of Tim Baxter to Environmental and Safety Manager – Lorain Utilities Dept.
· Ltr. to Mr. Kobylka 5/8/07 RE:  Ex Apts of three Lead Operators with Class III Water licenses, Steve Skolnicki, Russell Holmes Jr. and Anthony Lorenzo.
· Ltr. to Mr. Kobylka 5/8/07 RE: adoption of union job descriptions for the positions of Accounts Clerk in the Comm. Dev. Dept. and Data Entry Operator / Meter Clerk in the Utilities Dept.
PERSONNEL CORRESPONDENCE:

A request for a promotion to the position of Assistant Deputy Auditor II – Payroll in the Lorain City Auditor’s office was received from Auditor Ron Mantini.  The position was properly posted throughout all city departments.  Seven people signed the posting and all seven were granted interviews for the position.  Upon the recommendation of Auditor Ron Mantini, Ms. Lisa Franco was selected for the position.  Mr. Mantini detailed his rationale for the selection of Ms. Franco which included her ability to process payroll and maintaining personnel records for the Lorain Police Department for the past three years.  On a motion made by Mr. Gleisner and seconded by Mr. Provenza the Commission unanimously approved the promotion of Ms. Lisa Franco to the classified, non-union position of Assistant Deputy Auditor II - Payroll in the Lorain City Auditor’s Office.  Motion carried 3-0.  

A request from Health Commissioner Terrence Tomaszewski for an Exceptional Appointment to the position of Sanitarian in Training in the Lorain City Health Department was received.  After the citywide posting process, there were no applicants who signed the posting. With approval from the Civil Service Commission the position was then publicly advertised and eight applications were received.  Five applicants were interviewed who held all or some of the qualifications necessary for the position. It was determined by the Health Commissioner and the Director of Environmental Health, that Mr. Joshua Jenkins possessed the necessary education and experience to be registered as a Sanitarian in Training in the State of Ohio.  Based on this information, a motion was made by Mr. Gleisner and seconded by Mr. Provenza to grant an Exceptional appointment to Mr. Joshua Jenkins to the position of Sanitarian in Training in the Lorain City Health Department.  Motion carried 3-0.

A request for an Exceptional Appointment to the management position of Chemist in the City of Lorain Water Purification Dept. after the posting, advertising and interview process was received from Safety/ Service Director Mike Kobylka.  There was a great deal of discussion on this matter.  The administration was granted permission to advertise for this position after they determined that the two people who signed the posting were not qualified.  After further review, it was found that the interviews for the two who signed the posting took place after all the other candidates from the outside were interviewed.  A recommendation was made by Mr. Kobylka and Mr. Timko to hire Ms. Heather Scheid for the position of Chemist in the Purification Dept.  Ms. Scheid holds a Class III Water license and is certified in the lab that she currently works in for the City of Oberlin.  Ms. Scheid also possesses an Associates degree in Graphics.  The remaining three outside applicants possess a Bachelor’s degree in the Biology / Chemistry field but do not hold a Class III Water license or certifications in a water treatment lab.  The focus of much of the discussion centered on the fact that according to the administration, the job description requirement of a college degree eliminated the two internal people who signed the posting.  The discussions revealed that the employee recommended for hire basically held the same qualifications as the internal employees and the Bachelor’s degree requirement may become secondary to the Class III certification and lab experience. 

Mr. Timko spoke in detail about the qualifications and credentials of Ms. Scheid. The Commission had a variety of questions about the interview process, who specifically met the requirements of the job description and how specifically the selection was made.  Mr. Kobylka who facilitated the interviews of the outside candidates was not in attendance.  Mr. Arendt addressed some of the issues as well as the interviews that he had with the two internal city employees.  Since there were so many questions at this point the Commission asked that the administration meet with Corey Timko to review all the applications and evaluate the credentials to make a more detailed and decisive recommendation to present to the Commission for a possible appointment at the July meeting.  On a motion made by Mr. Gleisner and seconded by Mr. Provenza this matter will be held in abeyance pending further information.  Motion carried 3-0.

A request to advertise for a possible Exceptional Appointment to the management position of Civil Engineer II in the City of Lorain Engineering Department after the posting and interview process was received from Safety/ Service Director Mike Kobylka.  It was noted immediately that the posting for this position went up and only one person, Mr. Jim Malick signed it.  Mr. Malick was not offered an interview for the position because he was told that he did not qualify for it according to the job description.  There was a great deal of discussion on this issue.  A job description for Civil Engineer II which dated back to 1979 was used in the posting process.  It was recommended as always by the Civil Service office that the job description be updated prior to posting.  The language under requirements is antiquated and the certification as written no longer exists.  Several co-workers of Mr. Malick who work in the Engineering Department were in attendance to verify the fact that Mr. Malick has performed the duties of the Civil Engineer II position for many years in a higher position capacity.  The work he performs in this capacity sometimes even takes him into the weekend.   There were many people who expressed their concerns that he should not be by-passed for this promotion when in most cases he is the sole person who has performed these duties for the Engineering Dept.  A re-organization took place over the past few years, one which benefited the Engineering Aides within the department and another which benefited upper management in the Engineering Dept.  The question became, why was this position neglected?  Mr. Kobylka was not in attendance to address his rationale for going to the outside and advertising the position.  It was noted that certainly more than one position could be filled because the work is definitely there.  On a motion made by Mr. Provenza and seconded by Mr. Haupt, the matter will be held in abeyance pending further information on the matter.  Mr. Gleisner initially was not in favor of holding the matter in abeyance.  He commented that if the job description is changed it should not eliminate the opportunity of Mr. Malick to acquire this position.  After further consideration and discussion Mr. Gleisner agreed that the matter needed further time and review by the administration.  The Commission will reconsider the matter at the July meeting.  Motion carried 3-0.

A request to advertise from Mr. Kobylka for a possible Exceptional Appointment to the entry-level position of Engineering Aide in the City of Lorain Engineering Department after the posting and testing process was received.  On a motion made by Mr. Gleisner and seconded by Mr. Provenza, after further review, and at the request of Mr. Joe Arendt the position of Engineering Aide will be advertised and put on the testing schedule for entry level testing.  Motion carried 3-0.

THE FOLLOWING CORRESPONDENCE REQUIRED NO ACTION BY THE COMMISSION:

NAME

DEPARTMENT
POSITION


EFFECTIVE

Tim Baxter

Utilities

Prom to Envir. Safety. Mgr. A-11       5/8/07

Bret Brown

Fire


Apt. Firefighter

           5/15/07

James Brown

Park


Trans.as Mech II 25.100                    4/23/07

John Bucher

Park


Trans.as Mech II  27.100
           4/23/07

Keith Cartmill

Util. Dist.

Apt. Line Mech. 24.100
           5/2/07

Louis Czapp

Building

Reclass w/Res Bldg. Off. Crt 28.100 5/7/07

Dennis Davis

Police


Retired as Police Sgt.

           5/28/07

William Desvari
Building

Pre-Disp. Hearing 

           5/14/07

William Desvari
Building

Second Verbal/Written rep.
           5/22/07

Nicholas Dodson
Dist.


Apt. temp. Line Mech. 24.95
           5/9/07

Nicholas Dodson
Dist.


Apt. perm Line Mech. 24.95
           5/28/07

Robert Evans Jr.
Garage


Reclass to Mech II 25.90 retro to       3/12/07

Russell Holmes
Utilities

Ex. Apt. to Lead Op. Cl III 28.90      5/2307

Ernest Kalo

BRWPC

Reclass to Mill Helper
           4/18/07

Brandon Kalo

Fire


Apt. Firefighter

           5/16/07

Michael Lugar

Fire


Apt. Firefighter

           5/17/07

Linda O’Connor
Utilities

Apt. pt Clerk Cashier 16.90
           5/29/07

Daniel Olsen

Utilities

Apt. Op in Tr. 22.90
        
           5/21/07

Henry Ortiz

Dist.


Apt. temp Line Mech. 24.100
             5/7/07

Henry Ortiz

Sewer


Rescind temp. Line Mech apt.             5/8/07

Michael Paslawski
Street


Wage cont. program term.
             5/2/07

Robert Pryatel

Building

Reclass w/ Res. Bldg. Off Crt. 30.100 5/7/07

Frank Rivera

Utilities

Retirement


           5/31/07

Steve Skolnicki
Utilities

Ex. Apt. Lead Op.Cl III 28.100         5/10/07

Mark Stack

Fire


Apt. Firefighter

           5/14/07

Thomas Starcher
Fire


Retired as Firefighter

           5/11/07

Pete Rivera
            Dist.

            Apt. Perm Wtr Sys. Cr. Ldr.26.100   5/18/07


Mark Szabo

BRWPC

Returned to Op in Tr. 

           5/14/07

Thomas Temerario
Utilities

Retried as Lead Op. Cl. IOII
           5/31/07

Juan Vasquez

BRWPC

Apt. Op in Tr. 22.100                         6/4/07


JOB POSTINGS:

· Posting for Line Mechanic, Util. Dist. 5/14/07.
· Posting for Accounts Clerk, Comm. Dev. 5/8/07.
· Posting for Water System Crew Leader, Util Dist. 5/14/07.

· Posting for Landscape Gardener, Park Dept. 5/22/07.

· Posting for Utility Wkr. Dist. 5/30/07.

· Posting for Del. Rep., Util. 5/30/07.

· Posting for Water Ser. Rep., Util 6/1/07

· Posting exam score breakdown 5/21/07  Operator in Training BRWPC.

· Request for one part-time Clerk Cashier, Utilities Dept. 4/27/07.  Elig list with eight names sent 5/4/07.

· Request for one additional name for Secretary Lorain Police Dept. 5/4/07.  Elig. List with one replacement name sent.

· May 18, 2007 - Request for one Tr. St. Ut. Wkr. – Sewer  posted 12/19/06; one Tr. St. Ut. Wkr. – Street posted 12/19/07, two Utility Workers – Sewer posted 12/19/07 and one Utility Worker – Dist. Posted 1/4/07 for total of five appointments.  Elig. List with 14 names from MEO/UW list sent 5/18/07

REPORTS:

OLD BUSINESS:

NEW BUSINESS:

The announcement of the Lorain Police Sergeant examination was presented as a matter of information.

On a motion made by Mr. Gleisner and seconded by Mr. Provenza the payrolls for the City of Lorain and the Lorain Board of Education were approved providing they are in accord with standard Civil Service policy and procedures.  Motion carried  3-0.

The next regular meeting of the Lorain Civil Service Commission will be held on Monday, July 9, 2007 at 5:00 p.m. in the Civil Service office.  

On a motion made by Mr. Gleisner and seconded by Mr. Haupt the meeting adjourned.  Motion carried  3-0.

ALL REQUIREMENTS AND PROCEDURES FOR GIVING NOTICE AND NOTIFICATIONS OF THE MEETING WERE COMPLIED WITH UNDER SECTION 121.22 OF THE OHIO REVISED CODE.

_____________________          ______________________    ______________________

TIMOTHY HAUPT

    DONALD GLEISNER
    KENNETH PROVENZA

PRESIDENT


    VICE PRESIDENT
    SECRETARY

