The Lorain Civil Service Commission met in Regular Session on Monday, April 10, 2006 at 5:00 p.m.

PRESENT:
Kenneth Provenza, President; Donald Gleisner, Vice President; Timothy Haupt, Secretary.

Daniel T. Clancy, Sanford Prudoff, Donald Romancek, Mike Scherach, Rob Harkless, Julie Ray, Mary Garza, Todd Settie, Paula Cantu.

Mr. Provenza called for the disposition of the minutes from the previous meeting.  On a motion made by Mr.Gleisner and seconded by Mr. Haupt the minutes of the regular meeting of  March 6, 2006 were certified and signed.  Motion carried 3-0.

CORRESPONDENCE RECEIVED:

THE FOLLOWING CORRESPONDENCE REQUIRED NO ACTION BY THE COMMISSION:

· Lorain City Council agendas and minutes for 3/13/06, 3/20/06, 3/27/06, 4/3/06.

· Memo from Auditor 3/3/06  RE:  Payoff of unused 2005 vacation hours.

· Memo from Auditor 4/3/06  RE:  Invoice approval vouchers.

· Information form Thomson/West.

· Lorain City Schools payrolls for 3/3/06, 3/17/06, 3/31/06.

· IPMA News.

CORRESPONDENCE SENT:

THE FOLLOWING CORRESPONDENCE REQUIRED NO ACTION BY THE COMMISSION:

· Ltr. to Ron Mantini RE:  release of city payrolls for 3/3/06, 3/17/06, 3/31/06
· Ltr. to James Estle RE:  release of school payrolls for 3/3/06, 3/17/06, 3/31/06.
· Test scores for Motor Equipment Operator / Utility Worker exam.
· Ltr. to C. Miller 3/7/06 RE:  adoption of revised Relocation Counselor job description.
· Test scores for Secretary – City of Lorain.
· Use of Lorain City Schools – 3/14/06, 3/20/06.
· Ltrs. To C. Miller 3/16/06  RE: J. Lind, P. Nazario and M. Darmos passing competitive Motor Equipment Operator exam.
PERSONNEL CORRESPONDENCE:

A request for the adoption of the job description for the position of Site Construction & Contract Administrator in the Community Development Department was received from Mr. Craig Miller. 

There was a great deal of background information presented by Mr. Prudoff relative to the need for this position and the management job duties that the position entails.  Lorain City Council passed Ordinance No. 44-06 creating the job in the Department of Community Development at the management pay grade of A8.  Mary Garza expressed her concerns that the position is similar to union positions in the City Engineering Department.  Don Romancek, Chief Planner in the Community Development explained the differences in the positions.  On a motion made by Mr. Gleisner and seconded by Mr. Haupt the job description for Site Construction & Contract Administrator in the Community Development Department was adopted.  In addition, the position will be posted as well as advertised to provide a wide range of candidates.  Motion carried 3-0.

On a motion made by Mr. Gleisner and seconded by Mr. Haupt the eligibility list for the position of Motor Equipment Operator / Utility Worker for the City of Lorain was established.  In addition, the Commission granted the ability to hire Black River WPC and Utilities Dept. Operators in Training from this eligibility list.  Motion carried 3-0. Copy attached.

On a motion made by Mr. Gleisner and seconded by Mr. Haupt the eligibility list for the position of Secretary for the City of Lorain was established. Motion carried 3-0. Copy attached.

On a motion made by Mr. Gleisner and seconded by Mr. Provenza the eligibility list for the position of Mechanic the City of Lorain was re-established.  Motion carried 3-0. Copy attached.

A request for waiver of testing for the position of Lorain City School Cleaners for the 2006-2007 school year was received.  On a motion made by Mr. Gleisner and seconded by Mr. Haupt the waiver was granted.  Motion carried 3-0.

On a motion made by Mr. Gleisner and seconded by Mr. Haupt the Commission went into Executive Session to review the protests of the Lorain Fire Master Mechanic examination.  Motion carried 3-0.

The meeting reconvened at 6:04 p.m.  On a motion made by Mr. Gleisner and seconded by Mr. Haupt the following action was taken on the protests:  Questions 17, 22 and 52, protests were denied.  Question 53 the protest was granted.  Correct answer for number 53  is A or D.  Motion carried 3-0.  

On a motion made by Mr. Gleisner and seconded by Mr. Haupt, Daniel T. Clancy and Associates is authorized to grade the examination based on the results of the protests.  Motion carried 3-0.

THE FOLLOWING CORRESPONDENCE REQUIRED NO ACTION BY THE COMMISSION:

NAME

DEPARTMENT
POSITION


EFFECTIVE

Mark Boyle

WPC


Apt. Op in Tr. 22.90

3/27/06

Mike Darmos

Util. Sewer

Apt. cert. Mt. Eq. Op. 22.10
3/16/06

Elva Flowers

Utilities

Apt. Op in Tr. 22.100

3/6/06

Sue Garbo

Comm Dev

Retired



3/31/06

Rob Harkless

Utilities

Apt. Op in Tr. 22.100

3/27/06

Edwin Heyduk
Building

Recl to St Cert BI 26.90
2/21/06

Jose Lind

Utilities

Apt. cert Mt. Eq. Op. 22.90
3/16/06

Idalia Manning
Building

Apt. cert. Secretary 18.90 
3/27/06

Patrick Nazario
Utilities

Apt. cert Mt. Eq. Op. 22.90
3/16/06

Katherine Potts
Comm Dev

Apt. cert. Data Clerk 10.90 
3/6/06

Jose Rivera

Utilities

Retired as Meter/Inst. Rep. 
2/28/06

Dario Rodriguez
WPC


Pre-Disp Hearing 

3/24/06

Dario Rodriguez
WPC


Ret to Operator 23.100
2/27/06

Rosemary White
WPC


Apt. Op in Tr 22.110

3/27/06

Rosemary White
Building

Ret to Admin. Sec. 18.100
3/30/06

Allen Wilson

WPC


Apt. Op in Tr 22.100

3/6/06

Diane Whalen

Comm Dev
Apt. Relocation Counselor  20.100 
3/27/06

· Posting lists for Secretary Building/Electrical 3/16/06, Administrative Sec. 3/6/06, Relocation Counselor 3/13/06.  Posting for Water Meter Repairman / Installer.

· Posting test scores for BRWPC Operator in Training.

REPORTS:

On a motion made by Mr. Gleisner and seconded by Mr. Provenza the statistical report of the Motor Equipment Operator / Utility Worker and Secretary examinations were received and filed.

OLD BUSINESS:

On a motion made by Mr. Gleisner and seconded by Mr. Haupt a letter will be sent to Mr. Kobylka with a copy to Corey Timko concerning the request from the last Civil Service meeting regarding the adoption of a Pre-Treatment Officer job description in the Lorain Utilities Department. Through the process of reviewing payrolls, it was noted that the duties of Pre-treatment Officer for the City of Lorain Utilities Department are not covered by a job description.  Mr. Timko has been advised of this and it was requested by the Commission that Mr. Kobylka meet with Mr. Timko to prepare a job description to cover these duties and submit it for approval by the Commission.  Other matters of concern regarding the awarding of higher position pay without regard to seniority were also discussed.  This matter will not be outlined in the letter to Mr. Kobylka at this time.

NEW BUSINESS:

On a motion made by Mr. Gleisner and seconded by Mr. Haupt the payrolls for the City of Lorain and the Lorain Board of Education were approved providing they are in accord with standard Civil Service policy and procedures.  Motion carried 3-0.

The next regular meeting of the Lorain Civil Service Commission will be held on Monday, May 1, 2006 at 5:00 p.m. in the Civil Service office.  

On a motion made by Mr. Gleisner and seconded by Mr. Haupt the meeting adjourned.  Motion carried  3-0.

ALL REQUIREMENTS AND PROCEDURES FOR GIVING NOTICE AND NOTIFICATIONS OF THE MEETING WERE COMPLIED WITH UNDER SECTION 121.22 OF THE OHIO REVISED CODE.

_____________________          ______________________    ______________________

KENNETH PROVENZA
    DONALD GLEISNER         TIMOTHY HAUPT

PRESIDENT


    VICE PRESIDENT
    SECRETARY

