The Lorain Civil Service Commission met in regular session on Monday, February 11, 2008 at 5:00 p.m.

PRESENT:
Timothy Haupt, President; Donald Gleisner, Vice President; 
Geoff Smith, Corey Timko, Ken Shawver, Mary Ivan-Garza, Paula Cantu. 

The President called for the disposition of the minutes from the previous meeting.  On a motion made by Mr. Gleisner and seconded by Mr. Haupt the minutes of the regular meeting of January 14, 2008 were certified and signed.  Motion carried 2-0.

CORRESPONDENCE RECEIVED:

THE FOLLOWING CORRESPONDENCE REQUIRED NO ACTION BY THE COMMISSION:

· Lorain City Council agendas and minutes for 1/28/08, 1/29/08, 2/4/08, 2/11/08, 2/22/08.

· Memo from Auditor on 2007 Blanket purchase orders.

· Memo from Auditor 1/10/08 on Capital Leases

· Memo from City Treasurer 1/14/08 concerning deposits made at Treasurer’s Office.

· Memo to Lorain City Council from Auditor regarding keeping information updated on city website.

· Memo from Mayor Krasienko 2/6/08  RE:  Preparation of legislation.

· 2008 Accounts payable schedule.

· Memo concerning payroll reporting dates for direct deposit.

· The Morning Journal advertising information.

· Lorain City schools classified payrolls for 1/18/08, 2/1/08.

CORRESPONDENCE SENT:

THE FOLLOWING CORRESPONDENCE REQUIRED NO ACTION BY THE COMMISSION:

· Ltr to  John Coffman– Lorain City Schools releasing classified payrolls for 1/18/08, 2/1/08.

· Ltr. to Ron Mantini – City of Lorain Auditor releasing classified payrolls for 1/18/08, 2/1/08.

· Contract for use of Lorain City Schools – 2/29/08 Telecommunicator / Information Officer written exam Lorain Admiral King High School.

· Contract for use of Lorain City Schools – 2/5/08 Telecommunicator / Information Officer keyboarding exam.  Gen. Johnnie Wilson Computer Lab.

PERSONNEL CORRESPONDENCE:

On a motion made by Mr. Gleisner and seconded by Mr. Haupt the eligibility list for the position of Unskilled Maintenance II / Custodian II for the Lorain City Schools was re-established for a second year.  Motion carried 2-0.  

Legal Opinion No. 2008-08 regarding  Political Activity of Classified Employees was read into the minutes.  On a motion made by Mr. Gleisner and seconded by Mr. Haupt the opinion was received and filed.  Copy attached.  Motion carried 2-0.

THE FOLLOWING CORRESPONDENCE REQUIRED NO ACTION BY THE COMMISSION:

NAME

DEPARTMENT
POSITION


EFFECTIVE

Denise Bailey

Treasurer

Apt. Chief Clerk 17.100
1/14/08

William Dobis

Building

Retiring as Zoning Off.
3/28/08

Philip Dore

PQM


Apt. Mill in Tr 22.100

2/8/08

John Dougherty
Police


Reclass to Pat. A

1/3/08

Michael Gidich
Police


Reclass to Pat. A.

1/3/08

Dawn Hancock
Police


Apt. Telecomm/Info. Off
2/11/08

Kim Hoskin

Engineering

Pre-Disp. Hearing 

1/31/08

Eddie Huff

Building Maint.
Reclass as Cleaner 10.95
1/22/08

Joshua Jenkins

Health


Comp. prob. per.

12/29/07

Walter Leadbetter
Fire


Vol ret to Firefigher
202.10
1/8/08

Jose Lind

Street


Reclass to MEOI 22.100
1/10/08

Idalia Manning
Building/Elect. 
Reclass to Sec. 16.100
1/10/08

Rafael Mendez
Fire


Retired
 as Firefighter

1/18/08

Orlando Perez

Police


Reclass to Pat. A

1/3/08

Timothy Thompson
Police


Reclass to Pat A.

1/3/08

Juan Vasquez

Sewer


Sewer Cr. Ldr. 26.100

2/8/08

John Volak

Fire


Vol et to Firefighter

1/1/08

· Request for Clerk-Cashier, Utilities Dept. 1/25/08.  Elig. List with 10 names sent 1/28/08.

· Letter from Safety/Service Director 1/28/08  stating that Data Clerk in Building Dept. would not be filled at this time.  

JOB POSTINGS 

Chief Clerk – Income Tax Dept.  Dec. 2007

Clerk/Cashier – Utilities Dept.      Feb. 5, 2008

REPORTS:

OLD BUSINESS:

NEW BUSINESS:

On Friday, February 8, 2008 a copy of Legal Opinion No. 2008-10 addressed to Chase Ritenauer of the Safety/Service Director’s office was received concerning whether the appointing authority must interview all 10 certified candidates in order to appoint to the classified service.  There was a great deal of discussion on this matter.  The legal opinion references the Ohio Administrative Code 123:1-17-04 which requires “consideration” of a certified applicant with documentation to support that the applicant was considered for the position.  The past practice of granting a minimum of one interview was discussed also.  After all sides of the issue were presented it was decided that a letter will be drafted and signed by the Civil Service Commission for review by the Legal Department and subsequently sent to the Safety/Service Director stating the concerns of the Commission relative to past practice and the importance of granting a minimum of one interview to each certified candidate.  Additional discussion of this matter will take place at the next regular meeting of the Civil Service Commission if necessary.

On a motion made by Mr. Gleisner and seconded by Mr. Haupt the payrolls for the City of Lorain and the Lorain Board of Education were approved providing they are in accord with standard Civil Service policy and procedures.  Motion carried  2-0.

On a motion made by Mr. Gleisner and seconded by Mr. Haupt the next regular meeting of the Lorain Civil Service Commission will be held on Monday, March 10, 2008 at 5:00 p.m. in the Civil Service office.  Motion carried 2-0.

On a motion made by Mr. Gleisner and seconded by Mr. Haupt the meeting adjourned.  Motion carried  2-0.

ALL REQUIREMENTS AND PROCEDURES FOR GIVING NOTICE AND NOTIFICATIONS OF THE MEETING WERE COMPLIED WITH UNDER SECTION 121.22 OF THE OHIO REVISED CODE.

           _____________________                        ______________________    

                       TIMOTHY HAUPT

                 DONALD GLEISNER
    

                       PRESIDENT


                 VICE PRESIDENT
    

